November 21, 2023

Job Opening: I'T Operations Specialist / System Adininistrator

Overview:

Decatur County Community Schools in Greensburg, Indiana, is actively seeking a skilled and motivated IT Operations
Specialist/System Administrator to join our team. As an IT Operations Specialist/System Administrator, you will play a
critical role in maintaining the smooth operation of our technology infrastructure. The position requires a strong
understanding of IT operations, server management, and a proactive approach to problem-solving,

Respousibilities:

Desktop Support:
Provide technical support for Windows laptops and desktops, as well as Chromebooks.
Troubleshoot and resolve hardware and software issues for students, faculty, and staff.
Network Administration:
Maintain and optimize networking and WiFi systems,
Collaborate with the technology team to ensure a secure and efficient network environment.
IT Operations:
Oversee day-to-day building 1T operations, ensuring the functionality of technology resources.
Participate in the development and implementation of IT policies and procedures.
Inventory Management:
Maintain an accurate inventory of technology assets.
Implement and optimize an efficient tracking system for assets.
Collaboration:
Collaborate with the IT team to support technology integration initiatives.
Documentation and Reporting:
Maintain detailed documentation on IT processes and procedures.
Generate regular reports on IT operations status and performance.

Preferred Qualifications:

e Bachelor’s degree in Information Technology, Computer Science, or a related field.

o 3+ years of experience in I'T operations, server management, and desktop support.

e Proficient in Windows and Chrome environments.

e Experience with VMWare, Scale Computing, and Meraki networking.

e Strong problem-solving and troubleshooting skills.

o Excellent communication and interpersonal skills.

o Ability to work both independently and collaboratively in a team-oriented environment.
e Prior experience in an educational setting is a plus.

Salary:

o Decatur County Community Schools will offer a competitive salary and benefits package that is commensurate with
qualification and experience. The annual contractual length for this position is 260 days.

If interested, submit application (available at www.decaturco.k12.in.us), cover letter, license, transcripts, license, references,
and resume to:

Chris Lindroth — Director of Technology

Decatur County Community Schools

2020 N. Montgomery Rd,

Greensburg, IN 47240

Phone: 812-663-9545

Fax: 812-663-4168

Email: clindroth@decaturco.k12.in.us

Decatur County Community Schools is committed to equal opportunity and does not discriminate on the basis of age, race, color, sex, handicapped conditions, or natural origin including
limited English proficiency, in any employment opportunity. No person is excluded from participation in, denied the benefits of, or otherwise subjected to unfawful discrimination on such basis
under any educational program or student activity.



